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The tips on this sheet are merely suggestions; however, they are from personal experience with my 
own chapter members. If you have suggestions, please let the State Executive Director know so 
they can be added to this list. 
 

Type of Portfolio 
 Participants may use either a hardcopy portfolio or an electronic portfolio. 
 Having been an evaluator myself, I prefer to evaluate a hardcopy portfolio over an electronic 

portfolio. 
 

General Tips for Portfolios 
 Try to make sure the graphic [that can be placed on the divider pages] relates to the portfolio 

section topic. 
E.g. - If it is the section is about the project goals, use a bullseye or target. 

 If you decide to use graphics on your divider pages, choose to use either all clip art (cartoon 
looking) graphics or real-life graphics for a consistent look. 

 Portfolios often require a Bibliography/Works Cited. Ask an English teacher to help cite those 
sources. Also, make sure the sources are reliable research! 
NOTE: Use the Purdue OWL lab online resource, https://owl.english.purdue.edu/owl/. 

 Have a variety of resources as it is more credible. For example, do not use all websites. 
 Ask an English teacher proofread your portfolio. 
 

Appearance of Hardcopy Portfolio 
 Purchase the official FCCLA 3-ring portfolio from our supplier. 
 You may place a copy of the Project ID page in the front, clear sleeve of the cover without any 

point deductions. 
 Use plastic sheet protectors for a finished look. 
 Adhere plastic divider tabs to the plastic divider pages so they "stick out" like a true divider tab, 

making it easier for evaluators and room consultants. 
 If you use plastic divider tabs, place them in different positions so they can all be seen at once 

instead of in the same place on each sheet protector. 
 If you use the plastic divider tabs, use the clear ones versus the colored ones. 
 Use Microsoft PowerPoint to create your divider pages. That way the title and/or graphic is in 

the exact same area on each divider page. 
 

Appearance of Electronic Portfolio 
 Make sure your battery is charged before your time slot to present. 
 It is easier to make changes versus a hardcopy portfolio. 
 Use Microsoft PowerPoint as the software platform so it is easy for room consultants and 

evaluators to navigate. 
 Make sure that whatever your software platform you use that it is easily accessible to room 

consultants and evaluators. 
 


